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MOVING 
CHECKLIST

1 4-6 WEEKS TO MOVING DAY

Notify Electoral Office of your new address. Also change Driver’s License and Car Registration’s address.

Draw up a floor plan of your new place (if not provided) and measure spaces and doorways  to ensure furniture and appliances fit.

Make a note of any items that require special care to move.

Dispose of everything you don’t need or no longer want. Make sure to sort through garage, garden shed, etc.

Arrange rubbish pick-up with your local council.

Pre-plan and schedule any necessary repairs required for the new and current home.

If leasing, arrange property inspection and book cleaners.

Transfer and set up utilities at your new address.

Book removalist and pack & unpack service: www.poschandsilva.com.au or call 1300 668 363

2 2-3 WEEKS TO MOVING DAY

Create a folder with all your moving documents.

Arrange to have your mail held or redirected to new address and contact all authorities to notify address change.

Re-direct or cancel any susbscriptions and discontinue any delivery services and local memberships.

Arrange new home professional cleaning: oven cleaning, carpet steam cleaning and book current home cleaning for after the move.

Return all library books and any borrowed items.

Advise service providers that you’re moving homes: cleaner, gardner, babysitter, etc.

Arrange friends and family to mind children and/or pets on moving day.

3 1 WEEK TO MOVING DAY

Set aside bed linen and towels to be used on the first night.

Prepare welcoming notes for new residents with any relevant information to assist with the settling-in process.

Re-confirm all moving details with removalist, Real Estate Agent and lawyer. 

Arrange access and parking for the removal truck.

Prepare a HANDYMAN KIT with hammer, allen keys, screwdriver, lightbulbs, nails, wall hooks, pen knife and any tools that will assist you 
during the assembling of furniture, etc. 

4 IF PACKING YOURSELF

Arrange carton and packing materials delivery (labels, bubble wrap, tape, markers, packing paper - butchers paper, not newspaper as this  
bleeds on certain items). 

Dismantle furniture: remember to tape screws in an obvious location or label and place in carton with TV, Cable TV box, sound system, 
remote controls, bed legs, shelf support, keys to furniture cabinets and manufacturers instruction manuals for re-assembling.

Label every carton clearly with contents and indicate which room it belongs to. Don’t forget to mark carton as FRAGILE when necessary.

Pack lighter items in large cartons and heavier items in small cartons. Always place heavier items at the bottom of cartons.

Consider taking items with sentimental value with you in your car when your items are in transit.

Prepare a SURVIVAL KIT with kettle, tea and coffee, breakfast, special children’s toys, school needs, pet items (such as lead, collar, food), 
bathroom needs, telephone handset, medications, snacks, corckscrew, scissors and toilet paper. Advise removalists to load this to the 
truck last so it comes out first.



MOVING 
CHECKLIST

5 THE DAY BEFORE MOVING DAY

Defrost and empty out your refrigerator. Have a portable esky and ice to transport fridge contents. 

Pack personal luggage with items you want to take with you.

If using professional packers, remember to leave our essential items for the evening or moving day.

Unplug and tie up appliance cords.

Get cash out for last minute expenses.

Prepare action plan for moving day.

6 MOVING DAY

Have your pre-packed kits cartons on hand.

Provide removalists with floor plans and new address parking information.

Ask removalist to load kitched boxes last so they are first off the truck.

Lock all doors and windows, and turn off water system if required.

Check the top of cupboards, garden area, shed, garage and inside all built-ins.

Return keys to Real Estate Agent or new tenant/ owner. Lock house, turn power off, tighten all taps, check gas and electrical.

Remove garage remote control from your car.

7 AT YOUR NEW HOME

Try to stand at the removalist entry point and give clear directions as to furniture placement.

If leasing, document property condition and furnishings with the appropriate agent.

Check all utilities are connected, hot water service on.

At completion of unloading, check all is to your satisfaction.

If move is from storage, interstate or overseas, check and sign off inventory.

Assemble and make up beds as soon as possible.

Settle children and pets with familiar items for reassurance.

Notify moving company immediately if anything is missing.

Check that you have all keys and relevant instructions for your new home.

Contact your new local council for garbage collection information and new resident folder.

Have security checked and locks changed if concerned.

           ADDITIONAL NOTES
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